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Havannah Hangout,

Havannah Primary School,

Malhamdale Road, Congleton, 

Cheshire.

CW12 2DF
     
 Phone: 01260 542182 



Email: admin@havannah.cheshire.sch.uk
Web:  www.havannah.cheshire.sch.uk 

Head Teacher: Stefanie Williams
Email: head@havannah.cheshire.sch.uk
Dear Parents/Carers

Please find attached, our Havannah Hangout Handbook.  This gives information about our Breakfast and Afterschool Club, fees, payment, activities and our staff.  Also included in the handbook is a Booking form, a Medications form and an Emergency Contact form.  At the back is the acceptance form to confirm that you agree to the terms and conditions of the handbook.

Should you wish your child to use this facility, please sign the acceptance of the terms and conditions of the handbook and return the back page to school, either by email on admin@havannah.cheshire.sch.uk or by hand.
Any NEW bookings will require the signed terms and conditions back in school before we can offer the place to your child/children and so it would be helpful if you have this form already completed at the start of the year in the event of any short notice bookings you may need in future. We would also require the Hangout Booking form and Emergency Contact form as the Hangout staff may not have access to the school's emergency contact details during Hangout hours.  

We still require confirmation from any existing regular bookings that you wish to continue.  We would still need the signed acceptance of the terms and conditions as soon as possible, together with an updated emergency contact form.   

I shall also make the handbook available on the school website at www.havannah.cheshire.sch.uk .

If, in the meantime, you have any questions or require any further help then please do not hesitate to contact school on 01260 542182 or by email to admin@havannah.cheshire.sch.uk. 
Many thanks.

Yours sincerely

Debra Ball

School Business Manager. 

Att.  

Havannah Hangout

